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Suggested Terms of Reference for

Working Group to Consider Adoption of e Common RBeport Format

1.

2.

39

|

The members of the Working Group to Consider Adoption of &
Common Beport Format have been appeinted by thelr respective
Agencies at the request of the TAC Ad-Hoc Sub-Committee on
Information FProcessing.

The Working Group is to develop reccamendations acceptable to
the IAC regarding standardization of formet of published
intelligence reports. The following if & partial list of
items suggested for censideration:

a. Stendard size for reports

b. Use of color in the form

¢, Identical wording for items of same meaning
d. ldentical locations for items of same meaning

e, Physical uniformity of reports to satiefy all
present and future pethods of reproduction in
any progrem of automation

. Systematic citation of enclosures

The Working Croup 1s informed that one of the itcms resoived
by the Ad-Hoc Sub-Committee 18 the guestion of & common
modering system. At its 7 November 1955 meeting the Sube-
Coumittee sgresd to recosmend a common mumbering system for
the intelligence agencies to be put into effect by 1 July 1956
if possidble. Coples of the Working Group paper éescribing the
modus operandi for this proposal are attached.

It is reguested that the Working Group submit a ponthly progress

repert to the Chairman of the Ad-Hoc Sub-Ccmmittee, with
1 sipril 1956 as a target date for the £inal report.
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